2018

REQUEST FOR QUALIFICATIONS

CITY OF ELMHURST METRA STATION
ARCHITECTURAL DESIGN & PHASE II ENGINEERING SERVICES

ISSUED: July 9, 2018
RFQ SUBMITTAL DEADLINE: August 10, 2018 @ 12:00 p.m.

LEGAL NOTICE/PUBLIC NOTICE
CITY OF ELMHURST
REQUEST FOR QUALIFICATIONS NOTICE
The City of Elmhurst, Illinois (209 N. York Street, Elmhurst, Illinois 60126) is issuing a request for
qualifications (RFQ) from qualified architecture and site engineering design teams for the
following project:
City of Elmhurst Metra Station Improvement
Architectural Design and Phase II Engineering Services
All RFQ submissions must be made in accordance with this RFQ which is on file and available for
examination at City Hall at the above address and are made a part of this notice as fully set
forth herein. Copies of this RFQ can be obtained in person at City Hall, Monday – Friday
between the hours of 8:30 A.M. to 5:00 P.M. (CST) or on-line at
http://elmhurst.org/1590/Request-for-Qualifications.
NOTES:
1. Sealed submittals for this RFQ must be received before 12:00 p.m. (CST) on Friday,
August 10, 2018 at the Office of the City Clerk, City of Elmhurst, 209 N. York Street,
Elmhurst, Illinois 60126. Each participant’s statement of qualifications must be in a
sealed envelope clearly marked “Architectural Design and Phase II Engineering Services
for Elmhurst Metra Station Improvement”.
2. Questions regarding this RFQ shall be submitted in writing to Cori Tiberi, Assistant
Director of Public Works, via email at cori.tiberi@elmhurst.org by Monday, August 6,
2018 at 12:00 p.m. (CST). No oral clarifications or amendments to this RFQ shall be
binding to the City. Any amendments, addenda or modifications shall be sent in writing
to all firms which have registered to receive this RFQ.
3. The scope of the work includes architectural design and Phase II engineering services
with an option of providing Phase III design and construction engineering services to
reconstruct the existing station to meet current Metra and ADA requirements and
associated site improvements to improve multi-modal transportation.
4. All responsive Qualification submittals will be reviewed according to the criteria for
selection requirements using a Qualifications Based Selection (QBS) process. The
selection committee will be comprised of a minimum of three City staff members.
Committee members may include the Director of Public Works, Assistant Director of
Public Works, City Planner and Assistant City Manager.
5. There is no express or implied obligation for the City to reimburse responding vendors
for any expenses incurred in preparing proposals in response to this request. The City
reserves the right to reject any or all proposals submitted and retain all proposals
submitted.
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REQUEST FOR QUALIFICATIONS
INVITATION TO SUBMIT
The City of Elmhurst, Illinois is issuing a request for qualifications (RFQ) from qualified
architecture and site engineering design teams for Architectural Design and Phase II
Engineering design services with the option of providing Phase III design and construction
engineering services for the reconstruction of the Elmhurst Metra Station and associated
site improvements.
Deadline for Questions: Questions regarding this RFQ must be made in writing via email to
Cori Tiberi (cori.tiberi@elmhurst.org) and submitted by August 6, 2018 at 12:00p.m. (CST).
Submittal Deadline: Qualifications submittals must be received at Elmhurst City Hall, 209 N.
York Street, Elmhurst, IL 60126, no later than August 10, 2018 at 12:00 p.m. (CST).
Qualifications received after the closing time and date will be returned unopened. Faxed or
emailed Qualifications will not be accepted.
In order to have your Qualifications considered, it must be submitted in a sealed envelope
containing one (1) unbound original, four (4) copies and one electronic copy (in .pdf format
on a flash drive), plainly marked “Architectural Design and Phase II Engineering Services for
Elmhurst Metra Station Improvement” to:
Office of the City Clerk
City of Elmhurst
209 N. York Street
Elmhurst, Illinois 60126
Attention: Cori Tiberi, Assistant Director of Public Works
All responsive Qualification submittals will be reviewed according to the criteria for selection
requirements using a Qualifications Based Selection (QBS) process. The selection committee
will be comprised of a minimum of three City staff members. Committee members may include
the Director of Public Works, Assistant Director of Public Works, City Planner and Assistant City
Manager.

PROJECT BACKGROUND
Metra’s Elmhurst station was last updated in the 1980’s and serves an average of
approximately 2,300 weekday boardings. The facility currently consists of an outdated depot
building with a ticket agent office, waiting room, small coffee shop and public restrooms
located on the north side of the tracks. One (1) small open sided shelter is also located along
the north platform east of the existing station. One (1) small shelter/pedestrian underpass
access area is located on the south side of the tracks.
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Commuter parking facilities are available on both the inbound and outbound sides. Surface
parking is located adjacent to the tracks on both sides. One (1) parking deck with commuter
spaces is available south of the tracks (outbound side). Three (3) parking decks with commuter
spaces are available north of the tracks (inbound side).
A PACE bus stop is adjacent to the station on First Street. There is no available bus lane or
drop-off area which results in traffic congestion during rush hours. Many commuters use the
Handicap Parking spots adjacent to the station for drop-off/pick-up activities. Bike parking is
sprinkled around the Metra Station on both sides of the tracks and consists of open racks and
bike lockers.

PROJECT GOALS
The City desires this improvement to not only better serve the needs of commuters traveling to
and from Elmhurst, but also feature quality architecture to complement the rest of the
downtown and demonstrate sustainable practices where feasible.
A draft Phase I Engineering report has been submitted to IDOT. The proposed project will
include the reconstruction of the station, platforms and ADA improvements. The project will
modernize the station and accommodate increased ridership. The proposed inbound structure
will be larger and provide better amenities. Additional ridership capacity will be provided by a
new outbound shelter and two warming shelters.
The site improvements will include multi-modal transit improvements (bus stop, bike parking,
commuter parking reconfiguration, ADA pedestrian upgrades, landscaping, etc.). A new ADA
accessible pedestrian underpass is proposed west of York Street.

FUNDING
The City has secured several grants and continues to apply for additional funding to leverage
local dollars. The following list outlines the grant programs and awarded amounts:
Congestion Mitigation and Air Quality (CMAQ) grant - $10M
Transportation Congestion Mitigation (TCM) grant - $2.4M
Illinois Commerce Commission (ICC) grant - $2M
Funding from Metra - $2M
RTA Access Transit funding – application underway – due August 2018.
The professional services sought through this RFQ shall be partially paid for using grant funds.
The firm should have experience with Federal Aid project procedures to ensure all grant dollars
are expended and the project stays on schedule.
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ADMINISTRATION
The City of Elmhurst will be the lead agency for the design phase of the project. Design and
construction will be coordinated with the ICC, Metra and the Union Pacific Railroad. The Union
Pacific Railroad will take the lead on the reconstruction of the platforms.

MINIMUM QUALIFICATIONS
A. Project team must include such engineers, architects, surveyors, and other design
professionals licensed/certified to practice in the State of Illinois, that are necessary to
perform the scope of services herein described.
B. Prior experience with municipal and/or railroad clients, specifically in the design of
passenger train facilities of similar scope and scale.
C. Experience with IDOT Phase II and Phase III Engineering and Federal Grant funding
administration
D. Demonstrated knowledge of all applicable City building and zoning codes, Illinois
Department of Transportation requirements, Union Pacific Railroad requirements, ICC
and Metra Commuter Rail Station and Parking Design Guidelines and Standards.
E. Available to commence work as early as October 2018.

SCOPE OF SERVICES
A recommended detailed scope of services is requested as part of the RFQ submittal for the
architectural and site engineering design services for the reconstruction of the Elmhurst Metra
station.
The architect, engineer and its sub-consultants shall provide a full range of design
services that includes, but is not limited to, the following:
1) Architectural Design: Confirm project goals, objectives, resources, existing conditions,
stakeholder interests, and best practices that will be used for the design. Will include
visioning sessions and other outreach with project stakeholders such as Metra riders,
the general community (residents and downtown businesses), City staff, City Council
Members, Metra, and the Union Pacific Railroad. Also attend public meetings and
prepare presentations as necessary.
Coordinate and facilitate a minimum of one (1) visioning session to gather information
from stakeholders and one (1) public meeting to solicit comments on pre-design
alternatives. Prepare outreach for Metra commuters and general community including
electronic documents to allow on-line submittal of information and/or comments.
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2) Schematic Design:
Reach consensus on the design of the required building amenities,
architectural style, size and location, potential cost and construction phasing. May
include preparation of conceptual plans and drawings which illustrate project goals and
suggested materials, including appropriate plan views, cross sections, elevation
renderings, etc. Provide at least two (2) recommended alternatives for the architectural
details of the building elevations for consideration by the City’s Architectural & Building
Commission.
3) Site Engineering Analysis:
Perform calculations, studies, investigations, topographic
survey, civil/site engineering analysis as necessary based on the direction determined in
the schematic design phase. Consideration should be given to the maintenance of
traffic during construction along First Street and Park Avenue. An analysis of the
configuration of the surrounding road and commuter parking lot network is also
needed, with a focus on the resulting vehicular and pedestrian traffic flows that will
result from the reconstruction of the station.
4) Phase II Engineering: Prepare Phase II Engineering documents and reports according to
IDOT requirements. Include required environmental studies/impacts, geotechnical
reports, field surveys, pre-final contract plans and documents, final contract plans and
documents, permitting assistance and QA/QC. Coordinate State/Federal design
approvals to allow subsequent phases of project development.
5) Coordination: Communicate regularly with City staff via telephone, written/electronic
correspondence and face-to-face meetings as required. Prepare and regularly update
progress of any design work via a weekly email.
6) Phase III Engineering: The selected firm may be provided an option for Phase III
construction engineering project management including daily observation and
documentation, shop drawing review, material inspection and approvals, measurement
and computation of pay items as well as processing pay requests through the IDOT
system. All services and documentation shall follow the IDOT procedures for federally
funded projects.
7) Other Recommended Services or Tasks:
Indicate any other recommended
required services that might be needed to accomplish the goals of this project.

or

MINIMUM ARCHITECTURAL DESIGN PARAMETERS
F. Summary of Anticipated Needs:





Reconstruction of Metra Station
ADA Improvements
Construction of a new Pedestrian Underpass at York Street
Structures to include Heated & Cooled Interior Waiting Areas
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Ticket Agent Office & Employee Bathroom
Covered Porch/Exterior Waiting Area(s)
Janitor’s Closet/Storage Area (in station)
Mechanical Equipment & Appurtenances to meet Building Code/Fire Code
Retail Area/Coffee Shop (in station)
Platform and platform lighting

G. Design Standards:
The proposed design must meet all applicable Metra Commuter
Rail Station and Parking Design Guidelines and Standards. For the current design
manuals, visit https://metrarr.com/engineering/design-guidelines/.
H. Architectural Characteristics:
1) These structures are to be designed to complement the upscale character of
Downtown Elmhurst. Situated along York Street, a major arterial in the City, these
structure(s) will become a new landmark and focal point in the City.
2) Nearby landmarks include the Elmhurst History Museum, Elmhurst Art Museum,
Lizzadro Museum, Elmhurst Public Library, Elmhurst College, Police Department
plaza, and City Centre plaza and fountain, the Clock Tower on the north west corner
of York and Park.
3) Consideration should be given to the City’s comprehensive plan, downtown plan and
streetscape elements.
I. Sustainable/Green Building Features: Demonstration and use of sustainable and energy
efficient building elements should also be considered, but only where practical and cost
effective. LEED standards should be also considered for the new station, shelters and
overall campus improvements.

SELECTION PROCESS & TERMS/CONDITIONS
All responsive Qualification submittals will be reviewed according to the criteria for selection
requirements using a Qualifications Based Selection (QBS) process. For more information on
Elmhurst’s Qualification Based Selection (QBS) process, please see the “Qualification Based
Selection
Policy
and
Procedure”
document
located
at
https://www.elmhurst.org/DocumentCenter/View/15055.
J. Responses to the RFQ:
The prospective firms shall submit a response to the RFQ
which will in turn be evaluated and ranked by a committee comprised of City of
Elmhurst staff. The three (3) highest ranking firms shall then be asked to interview with
the selection panel.
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A recommendation for selection, along with a negotiated contract and cost from only
the most qualified firm, is then presented to the Elmhurst City Council for final approval
and execution.
K. Submission Requirements: One unbound original, four (4) copies and one electronic
copy (in .pdf format on a flash drive) of the RFQ submittal are requested. Lengthy
submittals are discouraged.
L. Submission Due Date/Time: Qualifications must be received at the Office of the City
Clerk, City of Elmhurst, 209 N. York Street, Elmhurst, IL 60126, no later than August 10,
2018 at 12:00 p.m. (CST). Qualifications received after the closing time and date will be
returned unopened.
M. Reserved Rights:
The City of Elmhurst reserves the right at any time and for any
reason to cancel this consultant procurement process, to reject any or all proposals, or
to accept an alternative proposal. The City of Elmhurst reserves the right to throw out
any immaterial proposal. The City and/or staff may seek clarification from an offer at
any time and respond promptly if there is cause for rejection. The City of Elmhurst
reserves the right to waive any informality in any submission to the extent the City
Council finds it in the best interest of the City.
N. Incurred Costs: The City of Elmhurst will not be liable in any way for any costs incurred
in the preparation of the statement of qualifications, proposal, or other related
activities. All submissions will become the property of the City of Elmhurst once they
are submitted.
O. Hold Harmless: All respondents to this RFQ shall hold harmless the City of Elmhurst and
any of their officers and employees from all suits and claims alleged to be a result of this
RFQ. The issuance of this RFQ constitutes only an invitation to present qualifications
and a proposal. The City of Elmhurst reserves the right to determine, at its sole
discretion, whether any aspect of the respondent’s submittal meets the criteria in this
RFQ. The City of Elmhurst shall have no liability to any respondent for any costs or
expenses in connection with this RFQ or otherwise.

EVALUATION PROCESS
The City follows qualification based consultant selection procedures. A selection panel
consisting of City of Elmhurst staff will evaluate proposals received. Following this evaluation,
the panel will select the firms deemed best qualified.
P. Criteria for Selection: The following criteria will be used to evaluate and rank the
submittals:

6

1) Qualifications and Experience of the Project Team (25%) – Whether the firm(s) and
personnel assigned to the project have the knowledge, experience, education and
qualifications necessary to successfully perform this task. Submittals will be scored
on both architectural and site engineering qualifications based on past project
experience and resumes of the assigned team members, and references provided (at
least three must be provided in the submittal for each consultant and subconsultant).
2) Project Approach (25%) – This refers to the firm’s recommended direction to
complete the design process, including but not limited to suggested scope of
services, cost control approach, outreach with project stakeholders, available
resources to complete the project, responsiveness to the RFQ, etc.
3) Experience on Similar Projects/Architectural Design Portfolio (25%) – Provide
related project experience of the firm(s) and the individuals who would be assigned
to this project. Include a brief description of any Metra commuter rail station or
similar projects of comparable size and complexity for which the firm provided
architectural and engineering services within the past ten years. Limit information
to no more than five projects.
4) Phase II Engineering Experience (20%)/Past Performance – Provide related IDOT
Phase II engineering project experience. Include a brief description of similar
projects of comparable size and complexity for which the firm provided Phase II
Engineering services. Including knowledge of IDOT and Federal Aid standards and
policies (e.g. agreements, forms/procedures, federal funding process). Limit
information to no more than five projects.
5) Work Load Capacity (5%) – This refers to the firm’s proposed workload and the
capability to provide adequate personnel to meet a Spring 2020 IDOT letting date.

Q. RFQ Evaluation & Ranking: The above categories will be used to evaluate the firm
based on the following weight ranking worksheet.

CRITERIA

WEIGHT

i.

Technical Qualifications & Experience of
the Project Team

25

ii.

Project Approach

25

RANK

TOTAL

7

iii.

Architectural Design Portfolio of the Firm
& Experience on Similar Projects

25

iv.

Phase II Engineering Experience

20

v.

Work Load Capacity

5
TOTAL

MAX. 100

SUBMITTAL FORM AND CONTENT
R. Items To Be Submitted in Separate Tabbed Sections:
1) Cover Letter
2) Firm Information: Name, address, telephone number of all firms involved in the
project. Also include number of years in business, principals in the firm, primary
contacts, and the proposed role for each firm in the project.
3) Financial and Legal Status:
a) Describe the general financial capability of the firm.
b) List any litigation, and any actions taken by any regulatory agency, against or
involving the firm or its agents or employees with respect to any work
performed within the previous ten years.
c) List insurance coverage that the firm has which would be applicable to the work
described in this RFQ.
4) Project Understanding: State in concise terms your understanding of the project
and its goals, as well as suggested scope of services. State the team’s project and
cost control approach in providing the highest quality service at the best value. Also
note the proposed approach for outreach with project stakeholders and available
resources to complete the project.
5) Project Team Information: List any partners, subcontractors or sub-consultants,
which may be used as well as their roles in the project. Include primary contact
information for each firm, including name, address, and phone/email. Every owner,
authorized trustee, trust beneficiary, corporate official or managing partner of the
Project Team shall be disclosed to the City. Furthermore, any shareholder who is
entitled to receive more than five (5%) percent of the total distributable income of
any corporation having any interest, real or personal, in the Project Team after this
transaction is consummated shall be disclosed.
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6) Project Staffing: List personnel who will be directly involved with the project and
their experience with similar type and size projects. Include resumes (maximum two
pages per staff member).
7) Scope of Services: Indicate a detailed recommended scope of services and suggested
tasks the City of Elmhurst should consider to meet the goals of this project. This will
include, but is not limited to, the items listed in the RFQ document.
8) References: List at least three references for each consultant and sub-consultant,
which you believe support your qualifications to complete this project.
9) Project Portfolio: Listing of at least five projects in similar scope and magnitude
completed by the firm within the past ten (10) years, including reference owner
information. Examples of architectural design experience should include photos
representative of both the form and function of the structures.
10) Completed BDE DISC 2 – Conflict of Interest Form (located at
https://www.elmhurst.org/DocumentCenter/View/15056)

S. Additional Information and Comments: Include any other information you believe to be
pertinent, but not specifically mentioned elsewhere.

SCHEDULE (TENTATIVE AND SUBJECT TO CHANGE)
ITEM

DATE

TIME

RFQ Issued

7/6/2018

--

RFQ Submissions Due

8/10/2018

12:00 p.m.

Short List of Firms Identified and Notified

8/24/2018

--

Interviews

Week of
September 3rd

--

Complete Contract Negotiation with Most Qualified
Firm

By 9/20/2018

--

9/24/2018

7:00 p.m.

Public Works and Buildings Committee
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City Council Meeting

10/1/2018

7:30 p.m.

Contract Award by City Council

10/15/2018

7:30 p.m.

Fall 2018

--

Design Completion

12/31/2019

--

Begin Construction

Spring 2020

--

Project Completion

Winter 2021

--

Begin Design

APPENDIX
EXHIBIT 1 – Insurance Requirements
EXHIBIT 2 – Location Map
EXHIBIT 3 – Draft Phase I Report (electronic attachment)
EXHIBIT 4 – CMAQ Application (electronic attachment)
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CITY OF ELMHURST METRA STATION
IMPROVEMENT

EXHIBIT 1:
City of Elmhurst
Insurance Requirements

INSURANCE REQUIREMENTS

A. Insurance: The Consultant shall obtain and maintain throughout the term of this
Agreement, at its sole expense, insurance coverage as specified herein, and shall
provide the City with certificates of insurance as evidence of the required coverage
before the City issues its written notice to proceed. Such insurance coverage shall
include the following:
i.

Worker’s Compensation Insurance in the required statutory amounts.

ii.

Employer’s Liability Insurance in an amount not less than $500,000.00 for each
accident/injury and $500,000.00 for each employee/disease.

iii.

Commercial (Comprehensive) Liability Insurance (including contractual liability),
with limits of not less than $1,000,000.00 per occurrence for bodily injury and
property damage combined single limit, and $2,000,000.00 excess liability
coverage annual aggregate personal injury/property damage combined single
limit.

iv.

Commercial (Comprehensive) Automobile Liability Insurance, with minimum
limits of at least $1,000,000.00 for any one person and $1,000,000.00 for any
one occurrence of bodily injury or property damage in the aggregate annually.

v.

Professional Errors and Omissions Insurance with minimum limits of at least
$1,000,000.00.

vi.

Umbrella Liability with minimum limits of at least $5,000,000.00.

vii.

Contractor agrees that with respect to the above required insurance:


The insurance required shall be provided by an insurance company
acceptable to the City, which company shall be licensed to do business in
the State of Illinois, and shall be rated no less than A+ by A.M. Best and
Company.



The certificate of insurance submitted to the City by the Consultant shall
specifically provide that the specified coverage will not be canceled or
modified without at least thirty (30) days prior written notice to the City.



The Consultant’s liability policies, as required herein, shall name the City,

its officers, employees and agents, as additional insured parties.
viii.

Indemnification:


To the fullest extent permitted by law, the Consultant shall indemnify, hold
harmless, protect and defend the City, its officers, employees and agents, from
and against any and all liability, claims, damages, losses, suits, demands,
proceedings and actions, including attorneys’ fees, costs and expenses of
defense, which may arise from, grow out of, result from or be related directly or
indirectly to any loss, damage, injury, death or damage to property resulting
from the performance of services of the Consultant or any sub-consultant under
this Agreement, or from any negligent or willful acts, errors or omissions in the
performance of services of the Consultant or any sub-consultant hereunder, or
from any breach of the Consultant’s obligations or any material default by the
Consultant hereunder.



Nothing contained herein shall be construed as prohibiting the City, its officers,
employees or agents from defending, through the selection and use of their own
agents, attorneys and experts, any claims, suits, demands, proceedings or
actions brought against them. The City’s participation in its defense shall not
remove the Consultant’s duty to indemnify, defend and hold the City harmless as
set forth herein.



Any indemnity as provided in this Agreement shall not be limited by reason of
the enumeration of insurance coverage herein provided.



The Consultant’s indemnification of the City shall survive the termination or
expiration of this Agreement.



The City agrees to include in any construction contract let for work designed by
the Consultant, a provision requiring the contractor to indemnify and hold
harmless the City, the Consultant, and their respective officers, agents and
employees, from any liability arising from the Project.

CITY OF ELMHURST METRA STATION
IMPROVEMENT

EXHIBIT 2:
LOCATION MAP

CITY OF ELMHURST METRA STATION
IMPROVEMENT

EXHIBIT 3:
DRAFT PHASE I REPORT

http://elmhurst.org/1590/Request-for-Qualifications

CITY OF ELMHURST METRA STATION
IMPROVEMENT

EXHIBIT 4:
CMAQ APPLICATION

http://elmhurst.org/1590/Request-for-Qualifications

